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1.06mue nonokenus

1.1. lenpro nannoro ITonoxkeHus sIBNAETCS 3alIUTa MEPCOHATBHBIX JAHHBIX Pa0OTHHKOB
MYHHULUHIIAIEHOTO ABTOHOMHOTI'O JIOLIKOJIBHOTO 00pa3oBaTeabHOro YUPEKACHHUSI
HiKHETypUHCKOTO  TOPOACKOTO OKpyra JAeTCKuil can «Anéuymka» (namee JIOY) ot
HECaHKLIHOHHPOBAHHOIO JIOCTYIIA, HEMPABOMEPHOIO UX HCIIOJIB30BAHMSI HIIH YTPAThI.

1.2. Hacroswmee Tlonoxxenue paspaborano Ha ocHoBanuu crated Konctutyumn PO,
Tpynosoro  Konekca P®d, Kozmexca 00 aIMHHHCTPATUBHBIX NpaBoOHApyIIeHHsX PO,
['paxcnanckoro Komekca P®, YromosHoro Koxexca P®, a takke ®denepanbnoro sakona «O6
uH(opmalku, MHGOPMATH3ALMH H 3al|Te HHPOPMALIHK

1.3. IlepconanbHble JaHHbIE OTHOCATCS K KAaTErOPHH KOH(HACHIHAIBHOH HH(YOPMALIMH.
PexkuM KOH(DHACHUNATBHOCTH TIEPCOHATIBHBIX MaHHBIX CHUMAETCS B CIydasx 00e3/HYMBaHUs
WJIM [0 UCTCUYCHHMK 75 JIET CpOKa XPAaHEHHUs, €CJIU HHOE He OTNpeaeSIEHO 3aKOHOM.

1.4, Hacrosuee [lonokenne yTBepiKaaeTcs M BBOAMTCA B JEHCTBHE PHKA30M
sageaytowero JIOY wu  apusercs oOA3aTeNbHBIM A7 HCIOJNHEHHsS BCEMH pabOTHHKAMM,
MMCIOIIUMHU TOCTYII K IIEPCOHAIBHBIM JJAHHBIM COTPYIHHKOB

2. IlonsiTHe U COCTAB MEPCOHANBHBIX JAHHBIX

2.1. llepconanbuplie nannele paboTHHKA — HH(OpMALKs, HeOOXoauMas paboTOAATENO B
CBSI3H C TPYJOBBIMM OTHOUICHUSIMU M KACAIOLIMECsS KOHKPETHOro paboTHuKa. [Toa nudopmanueit
0 pabOTHMKaX IIOHUMAIOTCSI CBEACHHsS O (akTax, COOBITHAX M OOCTOSTENBCTBAX IKH3HH
paboTHHKA, [TO3BOJISIOLINE HACHTHQHUIUPOBATE €r0 JTHUYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX paOOTHUKA BXOJIST:

- aHKETHBIE U OuorpaduyecKkue JaHHbIE;

- o0pazoBanue;

CBEJIEHMS O TPYJOBOM U OOLIEM CTae;

- CBEJIEHHUsI O COCTABE CEMbH;

MacropTHbIE TaHHBIE,

- CBEJIEHHUsI O BOMHCKOM yueTe;

- CBeJIEHHs 0 3apabOTHOM I1aTe COTPYAHUKA;

- CBEJICHHS O COUMAIBHBIX JIBTOTaX;

- CIICLMAJIbHOCTb,

- 3aHUMaemasl JI0JDKHOCTh;

- HAJIMYKE CYJUMOCTEH;

- aJlpec MecTa JKUTEJIbCTBRA;

- JIOMalIHui TenedoH;

MeCTO paboThl MK y4eObl YICHOB CEMbH;

- COJIEpKaHKe TPYJI0BOro JIOTOBOpA;

COCTaB JICKJIAPUPYEMBIX CBEJIEHUH O HATMYMH MaTepHAJIbHBIX LEHHOCTEN;
- COJIepKaHMe JAeKJIapaluy, 01aBaeMON B HAJIOTOBYIO HHCIIEKIIMIO,

- O/UTMHHHUKKU U KOITHH MPHUKA30B 110 JITUHOMY COCTaBY;

JIMYHBIE JeJ1a U TPY/I0Bble KHUIKKH COTPYAHUKOB;

OCHOBAHMS K NPHUKA3aM 110 JUYHOMY COCTaBY;

JeJ1a, COJepiKallie MATepPUasbl 110 MOBBILIEHHIO KBATH(GHUKALKK M IEPENoIroOTOBKE
COTPYIHHKOB, UX aTTECTALMH, CJ1y:KEOHBIM pacCiieJOBaAHUIM;

- KOITUHK OTYETOB, HAIPABJISIEMbIE B OPraHbl CTATHCTHKH.

2.3. JlaHHbIE JIOKYMEHTBI SBIISIOTCS KOH(QUICHUMATBHBIMH, XOTS, YUYHTHIBAs HX
MaccoBOCTh M €IMHOe MECTO 0OpabOTKU M XPaHEHHs! - COOTBETCTBYIONIMM IpU( OrpaHHYeHus Ha
HHUX HE CTaBUTCHI.

f

3. O6paboTKa nepcoHANBLHBIX JAHHBIX
3.1. Ilox oOGpaboTkoH MepcoHanbHBIX JaHHBIX pa0OTHHKA MOHMMAETCS MOJyUYCHHE,
XpaHeHHe, KOMOMHHpOBaHHE, Tepenada WM JF000e JPYyroe HCMONb30BaHHE MEPCOHATBHBIX
JIAaHHBIX pabOTHHKA.



3.2. B nensix obecnedenus npas M cBOOO YeNoBeKa M IpakJIaHuHa paboTOMaTelb U €ro
NpeICTaBUTENIN TPy  00pabOTKe MNEepPCOHATBHBIX MaHHBIX pabdOTHHKA 00s3aHbl COOJIONAT
cireayrolne ooure TpedoBaHuN:

- O06paboTka  NEepCOHANBHBIX  HAHHBIX  pa0OTHHUKA  MOMKET  OCYIIECTBISATHCS
HCKJTIOUHMTEIIPHO B LEJIIX obecrieYeHns coOMONeH s 3aKOHOB U HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, COJACHCTBUSI PAOOTHHKAM B TPyIdOYCTPOHCTBE, OOYUYCHHH M MPOABMIKEHUM IO CITyKOe,
obecrieyennss MYHOM Ge30macHOCTH paGOTHHUKOB, KOHTPOJS KOJIHYECTBA M KAuecTBa
BBIMOJIHsIEMON pabOThI U 00eCIeYEeHHsI COXPAHHOCTH HMYILECTBA.

- llpu onpenenennn obbema U coaepikanusi 0OpabaThIBAEMbIX MEPCOHAIBHBIX JAAHHbIX
paboTHNKa paboToAaTelb N0KEH PYKOBOACTBOBATECs KoneTnryumeit Poccuiickoit deepar,
Tpynosbim Kogekcom v HHBIMH (heiepaibHBIMHU 3aKOHAMH.

- [lonyuenne nepconanbHbIX 1aHHBIX MOKET OCYLIECTBISTHCS KaK MyTeM MpeICTaB/ICHHS
MX caMUM pabOTHUKOM, TaK U MYTEeM MOJYYEHHS UX U3 UHBIX HCTOYHUKOB,

- llepconaibhple naHHble ClEAyeT MOMy4aTb Yy HEro camoro. Ecim mepcoHaibHble
JlaHHble pabOTHHKA BO3MOIMHO MOJIYUHTH TOJIBKO Y TPETHEH CTOPOHbBI, TO PAbOTHHK JOJDKEH
ObITb yBeOMIICH 00 3TOM 3apaHee M OT Hero JA0JIKHO ObITh MOJYYEHO MHCBMEHHOE COIJacHe.
PaGoronarens nomken cooOmMTE paGOTHHKY O LeNAX, NPEANoNaraeMbIX HCTOUHMKAX H
Crocobax MoJy4eHus NepcoHaIbHBIX JAHHBIX, & TaK XKe O XapakTepe MOJUTEKAIMX 10Ty eHHIO
NIEPCOHAJIBHBIX JAHHBIX W IOCJIEACTBUAX OTKa3a pabOTHMKA IaTh IMHCHMEHHOE COrJIacHe Ha HX
MOJIyYeHHE.

- Paboronatens we umeer mpaBa noiydath ¥ 00paGaTHIBATL NEPCOHANBHBIE JAAHHDIE
pabOTHHKA O €ro NOJUTHYECKHX, PEMIHO3HBIX M HHBIX YOEXKIEHHSX M 4YacTHOW Ku3Hu. B
CllydasiX, HEIMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYNOBBIX OTHOLIEHHH NAaHHBIE O YaCTHOM
KU3HH paboTHUKA (MH(POPMALHS O KHU3HEACATEILHOCTH B cepe CeMeHHBIX OBITOBBIX, JMUYHBIX
OTHOIICHHH ) MOI'YT OBITH 1OJIyYeHbl U 00paboTaHbl paboTOAATENEM TOIBKO € €r0 MHUCHMEHHOI0
coracusl.

- Paboronarens He umeer mpaBo nosydarth W 00paGaThIBATL NEPCOHANbHbIC AAHHbIE
pabOTHHKA O €ro WIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHHAX HIH ero mpodCor3HOil
ACATEILHOCTH, 38 HCKJTIOUCHHEM CITy4aeB, NMPeyCMOTPEHHBIX (helepanbHbIM 3aKOHOM.

3.3. K obpabotke, nepelauye M XpaHEHHIO [EPCOHANBHBIX JaHHBIX pabOTHHKA MOTYT
MMETb JIOCTYI COTPYIHHKH:

- OyxranTepuy;
- COTPYAHHKH KaApOBOH CITYkKOBI;
- COTPYZIHHKH METOJIHYECKOH CITYIKOBI.

3.4. Hcnonb3oBanue MepcOHANbHBIX JAHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBHH C
LEJISIMH, ONPEAEIMBIIUMH UX MOJYUYCHHE.

3.4.1. TlepconanbHple JaHHBIE HE MOTYT ObITbH HCIONB30BaHbl B UEIAX MPHYHHCHHUS
HMYIIECTBEHHOrO W MOPAJIBHOIO Bpea IpakaaHaM, 3aTPyAHEHHUs! pean3aluu 1pas v cBOOO
rpaxxaan Poceniickot Menepannn. OrpaHuueHde npap rpaxiaH Poccuiickoii QPenepauun Ha
OCHOBEC  MCIIO/Ib30BaHUS MH(OPMAUMM 00 MX COLUMAIBHOM IPOUCXONKIEHHH, O PacoBOIl,
HALHOHAJILHOM, S3bIKOBOH, PEHTHO3HON U NAapTHHHOM MPUHAATEKHOCTH 3aMpelieHo H KapaeTcsl
B COOTBETCTBUH C 3aKOHOAATENILCTBOM.

3.5. llepenauya mnepcoHANBHBIX JAAHHBIX pabOTHMKA BO3MOYXKHA TOJILKO C COINACHS
paboTHHKA UK B CIIYYasX, MPSIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

3.5.1. Ilpn mnepenave nepcoHambHbIX AaHHBIX paboTHHKA paboTOAATENb J0/KEH
coboaaTh ClIeayIoUHe TpeOOBAHNS:

- He co00larh nepcoHagbHble JaHHble PaGOTHUKA TPEThel CTOpOHEe (€3 MHUCLMEHHOIO
corjacust pabOTHMKA, 3a HCKIIOYEHHEM CJydyaeB, KOIZAa 3TO HEOOXOIUMO B  IeJIsiX
MPEAYNPEKACHUS YIPO3BI KU3HH M 3M0POBBIO PaOOTHHKA, A TAKKE B CIIydasX, YCTAHOBJICHHBIX
(GenepatbHBIM 3aKOHOM;

- He coolwark nepcoHabHble NaHHbE PabOTHUKA B KOMMEpUYECKHX LeIsX 0e3 ero
[THCBMEHHOTO COTJIACHSI;



- NpeyNpeuTh JIUIL, MOJYYaloHX IePCOHAIbHBIC JaHHbIe pabOTHHUKA, O TOM, YTO JTH
JIAHHBIE MOTYT OBITH MCIOJIB30BAHBI JIMIIb B LEJSX, U1 KOTOPBIX OHM COOOLUEHbI, 1 TpeboBaTh
OT 9TUX JHML TOATBEPKIEHHS TOro, 4YTO I3TO MpaBuao cobmoneHo. Jluna, mnosydaroinue
nepcoHalbHble  JdaHHble — paboTHHKA,  0043aHBI  COOJIONATH  PEXKHUM  CEKPETHOCTH
(koH(UAEHIHATBHOCTH). JJaHHOE OJIOKEHHE HE PACHpPOCTPAHAETCs HAa OOMEH MEepCOHAIBHBIMU
JIAHHBIMH paGOTHUKOB B IOPSIAKE, YCTAHOBIEHHOM (helepaibHbIMKU 3aKOHAMH

- pazpewmiatb MOCTYIl K MEPCOHAIBHBIM JaHHBIM paOOTHHUKOB TOJBKO CIELHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, ONpeJeJ€HHbIM NPUKA30M [0 OpraHU3alHlM, NP 3TOM YKa3aHHBIC
JIML@ JTOJDKHBI MMETh MPaBO MOJIy4aTh TOJBKO Te MepCOHaIbHbIE JaHHble PabOTHHKA, KOTOPbIC
HeOOXOMMBI JIJIsl BLIMTOTHEHUSI KOHKPETHBIX (YHKLIMH;

- He 3anpamuBarth WH(GOPMALHIO O COCTOSHHH 370pOBbA pabOTHHKA, 338 HCKIHOUCHHEM
TeX CBEJCHHI, KOTOPLIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBINOJHEHHS PabOTHHKOM
TPYIOBOH (PYHKIIHH;

- nepelaBaTh MEpCOHAIbHBIC AaHHbIC pPAabOTHHKA MNPEACTABUTENSIM pabOTHHKOB B
nopsiiike, ycraHosienHom TpynoseiM Koaexcom, W orpaHuuMBath 3Ty HH(POPMALHIO TOJIBKO
TeMHM [EepCOHAIbHBIMU JaHHBIMH PabOTHHKA, KOTOPBIE HEOOXOAMMbBI JJis  BBIIOIHEHHUS
YKa3aHHBIME MPEACTABUTEIAMHU HX QYHKLIH.

3.5.2. Ilepenaua mMepCOHANBHBIX MAaHHBIX OT JEp/KATelsl WJIM €ro [MpeicTaBHTeleH
BHEILIHEMY MOTPEOUTENIF0 MOYKET JIOIyCKaTbCs B MHHHMAJIBHBIX 00beMax M TOJIBKO B LEJAX
BBITOJHEHHS 3a1a4, COOTBETCTBYIOUIMX 00BEKTUBHOH MpHuunHe cOopa STUX JaHHBIX.

3.5.3. Ilpu nepenave nepcoHANBHBIX JAHHBIX PAOOTHUKA IIOTPEOUTENSIM (B TOM YHCIIC U B
KOMMEpPYECKHX LeJisAX) 3a IMpejesibl OpraHu3aluu paboToAaTeNb HE JOJDKEH coo0are 3T
JaHHble TpeThbeH CcTopoHe 0e3 MUCBMEHHOrO corjacus pabOTHUKA, 3a HCKIIOYCHHEM CIlydacs,
KOT/1a 9TO HEOOXOIMMO B LEJISAX MPeAyIpexkKICHHs! YIPO3bl JKU3HU U 3JI0POBBIO paOOTHHKA KU B
ClyYasix, yCTaHOBJICHHBIX (hefiepallbHbIM 3aKOHOM.

3.6. Bee Mepbl KOHGUACHIMAIBHOCTH MU cOope, 00paboTKe ¥ XpaHEHHH MEPCOHATBHBIX
JIAHHBIX COTPYJIHMKA pACIPOCTPAHSIOTCS Kak Ha OyMakHbie, TaK M Ha OSICKTPOHHbIC
(aBTOMATH3HPOBAHHbBIC) HOCUTEIH HHPOPMALIMH.

3.7. He noryckaercs OTBEUaTh HA BOMPOCHL, CBS3aHHbIE C Tepeaavyed MepcoHalbHOH
uHpopmanru 1o reiaedoHy uin gaxcy.

3.8. Xpanenue mepcoHaNbHBIX JaHHBIX J0JKHO IPOUCXOAUTH B MOPSIAKE, HCKIIOYAIOIIEM
MX YTPATy WJIK UX HEIIPABOMEPHOE HCIIOJIb30BAHHE.

3.9. Ilpu NpUHATHY pELIeHHH, 3aTParnBarOLINX HHTEPeChl paboTHHKA, paboToaTe/b He
MMeEeT [paBa OCHOBBIBATHCS ~HA  TEPCOHAIBHBIX  JaHHBIX — pabOTHHKA, —[OJY4YCHHbIX
HCKJIIOUMTENILHO B pe3ysibTaTe HX aBTOMATH3UPOBAaHHOH 00pabOTKH HWIIM  DJIEKTPOHHOIO
nosnydenusi. PaGotonaresib y4UTBIBACT JIMUHBIE KauecTBa pabOTHHKA, €ro J00pOCOBECTHBIH H
Y PEKTUBHBIN TPYH.

4. ToeTyn K nepcoHaJILHBLIM JAHHBIM

4.1. BuyTpeHHUH 10CTYM (ZOCTYN BHYTPH OPraHU3al|H).

4.1.1. IlpaBo gocTymna K IepCOHAIbLHBIM JaHHBIM COTPYIHHUKA HMEIOT!

- 3ageayromuit JIOY;

- caM pabOTHUK, HOCUTEJIb JaHHBIX.

- JIpyrHe COTPYIHHKHM OpraHM3alldd IpH BBIMOJHEHUM HMH CBOMX CJIYXKCOHBIX
00s13aHHOCTEH.

4.1.2. Tlepeyenb JHLl, HMEIOLWIUX AOCTYI K IEPCOHANbHBIM JIAHHBIM PAbOTHHKOB,
onpejensieTcs mpukasom 3asenytorero JOV.

4.2, BuemHui 10CTYIL.

4.2.1. K 4guciry MaccOBbIX NOTpeOMUTENIEH IEePCOHAIBHBIX JaHHBIX BHE OpraHu3aluu
MOKHO OTHECTH IOCYIapCTBEHHBIC ¥ HErOCy1apCTBEHHbIE (DYHKIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBbIE MHCIIEKLIHH;

- IPAaBOOXPAHUTEIIbHbIE OpraHbl;

- OpraHbl CTATUCTHKH;



- BOCHKOMATHI,

- Opratbl COUMAIbHOIO CTpaxoBaHHsI,

- ICHCHUOHHBbIC (bOHHbI;

HOAPa3ACJICHUST MYHUIIUTIAJIbHBIX OPraHOB YITpaBJICHHUS

CBOEH KOMITETEHLIHH.

4.2.3. Opranusanuu, B KOTOpble COTPYAHHK MOMKET OCYIIECTBJATH EPEUHCIICHHSI
JCHEKHBIX  CPEACTB  (CTPAxXOBble KOMIIAHUM, HETOCYAapCTBEHHBIC [EHCHOHHbIE (OHIBL,
0/1ar0TBOPUTE/IbHBIC OpPraHM3alMy, KPEIUTHbIE YUPEeXKAEHHA), MOLYT MOMYYHTh JOCTYI K
MEPCOHANBHBIM JIAHHBIM paOOTHHKA TOJIBKO B CITy4yae €ro MHCEMEHHOTO pa3pelleHus.

4.2.4. Jlpyrue opranusaiu.

Caentenus 0 paboTaroIeM COTPYIHHKE HIIH Y)Ke YBOJIEHHOM MOTYT OBITh NPeI0CTABIICHBI
JAPYroH OpraHu3aliy TOJBKO C MMCbMEHHOIO 3arpoca Ha OJIaHKe OpraHu3alliu, ¢ IPHI0KEHHEM
KOIMWH HOTApHaIbHO 3aBEPEHHOIrO 3asiBICHHS pa0OTHHKA.

[lepconanbhbie naHHble COTPYAHMKA MOIYT ObITh IPEIOCTABIEHbI POJACTBEHHUKAM HJIH
WICHAM €0 CEMbH TOJILKO ¢ MMCEMEHHOIO Pa3pelleHnst CaMoro COTpYAHHUKA.

B ciydae passona OpiBlias cynpyra (Cynpyr) HMEIOT paBo 0O0paTHTHCS B OPraHH3aLIHIO
C NMCbMEHHBIM 3aMIPOCOM O pasMepe 3apadOTHOM MJIaThl COTPYAHHKA O€3 ero cornacus.

S. 3ammuTa nepcoHAJIbLHBLIX JAHHBIX

5.1. Tlon yrpo3o# WM OMAacHOCTBIO YTpaThl MEPCOHANBLHBIX JAHHBIX [TOHHMAETCH
CAMHUYHOC HJIM KOMIUIEKCHOE, pEeallbHOE WM IOTEHLHMAIbHOE, aKTUBHOE WJIM MACCHBHOE
IIPOSIBJICHHE 3JI0YMBIIIJICHHBIX BO3MOKHOCTEH BHEMIHUX MM BHYTPEHHHX HCTOYHHMKOB YIPO3bl
co3laBaTh HeOIAronpusATHbIE COOBITHS, OKAa3blBATh JeCTAOMIM3MpYIOLIee BO3JCHCTBHE Ha
3alMIaemMyo HHPOpPMaLHUIo.

5.2. Puck yrpossl 1100bIM HHOPMAIHOHHBIM PeCYpcaM CO3/al0T CTHXUIHbIE OeICTBHS,
OKCTPEMAJIbHBIC CHTYALHMH, TEPPOPUCTHYCCKHE NEHCTBHSA, aBAPUH TEXHUYECKHX CPEIACTB M
JIMHUA  CBSI3H, JIpyrue OOBEKTHBHBIE OOCTOSITENbCTBA, & TAK)KE 3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIC B BOZHUKHOBEHUH YTPO3HI JINIA.

5.3. 3awuTa nepCcoHaIbHEIX JAHHBIX MPEACTABISIET COOON JKECTKO peraamMeHTHPOBAHHbIIT
H JMHAMHYECKHM TEXHOJOIMYECKHH Tpouecc, Mpeaynpexaarolinil HapylleHHe [0CTYINHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(DHICHIHATIBHOCTH MEPCOHANBLHBIX JaHHBIX H, B KOHEYHOM
cuere, O0CCHCUHBAIOUIMI J0CTATOYHO HAlEKHYIO 0Oe30MacHOCTb MH(OPMALMM B Mpolecce
YIPABJICHYECKON W POU3BOACTBEHHON AEATEIbHOCTH YUPEIKICHHSI.

5.4. 3ammra nepcoHabHbIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO MX MCIIOJIB30BAHMUS
WM yTpaThl [0/oKHA OBITh obecredyeHa paboTolaTeseM 3a CYeT €ro CpeicTB B MOPSJIKE,
YCTAHOBJIEHHOM (e 1epaTbHbIM 3aKOHOM.

5.5. «BuyTpeHHsis 3amuTa.

5.5.1. OCHOBHBIM BMHOBHHKOM HECAHKLHOHHPOBAHHOIO J0CTYNa K IMepCOHATbHBIM
JAHHBIM SIBJISICTCS, KaK IMPaBHJIO, IEPCOHAN, Pa0OTAIOUIMHA C JOKYMEHTAMH M 0a3aMu JaHHBIX.
Permamenranus octyna nepconana K KOHOHACHIHAIBHBIM CBEIEHHAM, TOKyMEHTAM U 0a3am
JAaHHBIX BXOJIHMT B YHCJIO OCHOBHBIX HAIPABJICHUH OpraHM3allMOHHOM 3alUThl HHGOpPMALUK U
IIpeJIHa3HavYeHa JUIsd pa3rpaHHYEeHUs MOJHOMOYHUN MEXKIY PYKOBOIMUTENSIMH M CIELUATUCTAMH
OpraHu3alyH.

5.5.2. Jlas obecrievyenns BHYTPEHHEH 3allMTBI NEPCOHANBHBIX TaHHBIX PAGOTHHKOB
HeoOX0IUMO cOOJIIOIATh Ps/T Mep: ~

- OIPaHMYEHHE U perjamMeHTalus CocTaBa padOTHUKOB, QYHKIHOHAIbHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(MUICHIMATIBHBIX 3HAHHIA;

- cTporoe u3duparenbHoe H 000CHOBAHHOE pacrpeleseHne T0KyMEHTOB W HH(OpPMALIHH
MeK/ly pabOTHHKAMU;

- palMOHaIbHOE pa3MelieHne pabouux MecT pabOTHHKOB, MPH KOTOPOM HCKIIOYANOChH
Obl OECKOHTPOJIEHOE HCIIOJIB30BAHKE 3AlUIIAeMON HHPOPMALIHH;



- 3HaHue pabOTHUKOM TpeOOBAHUI HOPMATMBHO — METOAMYECKHX JOKYMEHTOB I10
3alldTe MHQOPMAaLMKU U COXPAHEHUHU TalHBI;

- HaJu4YMe HEOOXOIMMBIX YCIIOBHH B MOMEIEHHH Ul paboThl ¢ KOH(DUAEHUHATbHBIMHU
JIOKYMEHTaMH M 0a3aMu JIaHHBIX;

- OMNpelesieHHe W perjaMeHTalus cocTaBa pabOTHUKOB, HMMEIOIIMX [paBoO A0CTYyIa
(BX0za) B IOMEILEHHE, B KOTOPOM HAXOAMTCS BBIYUCIIUTEIbHAS TEXHUKA;

- OpraHM3anus nopsiKa yHHYTOKEHUs HH(OpMAITHH;

- CBOCBPEMEHHOE BbIABJIEHHE HapylleHUs] TpeOOBaHUH pa3pelIUTebHON CHCTEMBI
Jl0cTyna pabOTHUKAMH [10JIpa3/ieIeHus;

- BOCMHTATEIbHAs M PA3bsACHUTENBbHAs paboTa ¢ COTPYIHHKAMH MOApA3ACICHUS 110
NPEAYNPEeXKIACHUIO  yTpaThl LEHHBIX CBENGHMH npu pabore ¢ KOHPUACHIHATbHBIMH
JIOKYMEHTaMHU;

- He JI0ITYCKaeTCs Bblaya JIMYHBIX HeJl COTPYAHHKOB Ha paboune MecTa PyKOBOJUTEICH.
JInynble nena XpaHATCs M MOTYT BBIIABATHCS Ha paboune MecTa TOJIbKO, pabOTHHKAM OTJea
repcoHaja U B HCKIIIOYMTENBHBIX CIyvasx, 10 TUCbMEHHOMY pa3pelieHuro 3aseayromero JOVY,
PYKOBOAMTE/IO CTPYKTYPHOTO MOJApa3AeeHus (HampuMep, CTaplieMy BOCIHTATEI [IpH
[OJArOTOBKE MAaTEpHUAJIOB [UIsl ATTeCTAllMH PaOOTHHKA).

5.5.3. 3ammnTa NepcoHaIbHBIX JaHHBIX COTPY/IHHKA Ha 3JI€KTPOHHBIX HOCHTEJISX.

Bee nankm, conepskalive MepcoHalbHbIE JAaHHBIC COTPYAHHKA, MAODKHLI OBITh 3allHLUCHBI
naposiem, KOTOpbIM BiajeeT 3apeaytomnd JIOY wu  OTBETCTBEHHOE IHIO 3a 3allUTy
nudopmanmu, 00padaTeIBAEMOM IEKTPOHHBIM CITOCOOOM.

5.6. « BHewH s 3ammTay.

5.6.1. Jlng 3amutel KOHQHICHUMATbHOH HH(OPMALIMK CO3AaI0TCs LiesieHarnpaBlieHHble
HeONMaronpusaTHbIE YCJIOBUS W TPYJIHONPEOJOTUMbIE MPENSITCTBUS JUIS JIMLA, [BLITAIOLIErocs
COBEPIIMTH HECAHKLIMOHUPOBAHHBIHM TOCTYI U OBJIajeHne HHpopmanuel. Llenbio u pe3yiabrarom
HECAaHKIIMOHUPOBAHHOIO AOCTYNa K HH(MOPMALMOHHBIM pecypcaM MOKeT OBITh He TOJILKO
OBJIaJICHHE LEHHBIMH CBEIEHHUSAMH W HX HCIOJIb30BAHUE, HO W HX BHIOHM3MEHEHHE,
YHHYTOJKEHHE, BHECEHHE BHpyca, MNOAMEHa, (albCudUKAIUS CONEPKAHHUS PEKBU3HTOB
JIOKYMEHTA U JIp.

5.6.2. ITlon TNOCTOPOHHMM JMIIOM MOHUMAETCs JIKOOOe JIHIO, HE HMEollee
HENMOCPEJICTBEHHOrO OTHOLICHUS K JEATEJBHOCTH KOMIIAHWH, TTOCETHTEH, PaOOTHHUKH JIPYIrUX
OpraHu3alMOHHBIX CTPYKTYp. [TocTopoHHKe nuua He MO/DKHBI 3HATH pacrpeacicHue (HyHKIMH,
pabouMe MpOLECChl, TEXHOJOIHIO COCTaBIeHHs, OG(MOPMJICHHS, BEACHHS M  XpaHEHHS
JIOKYMEHTOB, JIeJ1 U pabovuX MaTepHasIoB B OT/C/IE epcoHala.

5.6.3. Jlna obecrneyenus BHEWIHEH 3allMTbl MEPCOHAIBHBIX JaHHBIX COTPYAHHKOB
HEOOX0AMMO CcOOJIIOIATH PSLT MEP:

- IOPSIOK IIPHEMA, yueTa U KOHTPOJIsl ACSITe/IbHOCTH TOCETUTEIEH;

- IPOIMYCKHOM PeXXUM OPraHU3alnH;

- TEXHHYECKHE CpecTBa OXPaHbl, CATHAJIM3ALIUH;

- IOPAJIOK OXPaHbl TEPPUTOPHH, 3AAHHUH, IOMEIIEHUH, TPAHCIIOPTHBIX CPEACTB;
TpeOOBaHMs K 3aIlUTe HHPOPMALIUHU IIPH HHTEPBLIOUPOBAHUU U COOECEIOBAHUSIX.

5.7. Bce nmna, cBA3aHHBIE C IOJNydyeHHEM, 0OpaGOTKOW M 3alMTON MEepPCOHANBHBIX
JaHHBIX, O0s3aHbl MOANHKCATH O0S3aTEIBCTBO O HEPa3IJIAIICHUH [EPCOHAJBLHBLIX JIaHHbIX
pabOTHHUKOB.

5.8. 1o BO3MOXKHOCTH NepcoHabHBIE AaHHbIE 00€3THYMBAIOTCS.

5.9. Kpome Mep 3allnThl MEePCOHATBHBIX JaHHBIX, YCTAHOBIEHHLIX 3aKOHOIATEILCTBOM,
paboTonatenu, paOOTHUKM M HX MPEACTABHUTENH MOIYT BbIpabaThiBaTh COBMECTHBIE MEphbI
3aUIMThI IEPCOHATBHBIX JAHHBIX pAaOOTHHKOB.

6. IlpaBa n o0s13aHHOCTH PAOOTHHKA

6.1. 3akpenienne npas pabOTHHKA, PErJIaMEHTHPYIOLIHUX 3alUTy €ro MepCOHaIbHbIX

JaHHbIX, 00eCreunBaeT COXPAHHOCTD MOJHON ¥ TOYHOH MH(POPMALIMH O HEM.



6.2. PabOTHUKM M HMX MNPEACTABUTENH JOJIKHBI ObITh O3HAKOMJIEHBI IOJI PACIHCKY C
JOKYMEHTaMH OpraHu3aliy, yCTaHABIMBAIOWIMMHU MOPsI0K 00pabOTKH MEePCOHATIbHbBIX AaHHBIX
pabOTHUKOB, @ Takke 00 UX MpaBax ¥ 00s13aHHOCTSX B 3TOH 00s1acTH.

6.3. B 1messix 3aluThl MepCOHATBHBIX JaHHbIX, XPaHSIIUXCs y padoToaaTesis, padOTHUK
MMEET MpaBo:

- TpebOBaTh MCKIIFOUEHMS WJIM MCIIPABICHUS HEBEPHBIX, MJIM HEMOJHBIX [EPCOHAIBHbIX
JIAaHHBIX.

- Ha cBOOOJHBIN OecnaTHbIA AOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIOUas 1PaBo
Ha N0Jy4YeHHe KOIUH JI000H 3aMuCH, COoIepKallel nepcoHalbHbIE IaHHbIE;

- IEpCOHAJIbHBIE JIAHHBIC OLICHOYHOTO XapaKTepa A0MOIHUTE 3asBJIEHUEM, BbIPAKAIOLLUM
ero COOCTBEHHYIO TOUKY 3PEHHS;

- ONpEJICJISATh CBOUX IPE/ICTABUTEEH JUIsl 3alLUThI CBOMX MEPCOHAIBHBIX JaHHbIX;

- Ha COXpaHEHHUE U 3alUUTY CBOEH JTMYHOU U CEMEMHOHN TalHbI.

6.4. PaboTHuk 006s13aH:

- nepeaaBaTb paboOTOJATENIO WM €ro IMPEACTABUTENI0 KOMIUIEKC 0CTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IE€PCOHAJIBHBIX [JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH Tpya0BbIM
konekcom P®.

- CBOEBpEMEHHO cooduaTe padboToaaTento 00 H3MEHEHUH CBOMX MEPCOHAIBHBIX IaHHBIX

6.5. PabGotnuku craBsiT pabotojaresis B MU3BECTHOCTL 00 M3MEHEHMM (aMHUIMM, HMEHH,
OTYECTBA, AAaThl POXKAECHHs, YTO [OJYYAeT OTPAXKEHHE B TPYAOBOH KHHMIKKE Ha OCHOBAHWH
MPE/ACTABICHHBIX JIOKYMEHTOB. [Ipn HeoOX0AMMOCTH M3MEHSIOTCA JdaHHble 00 0Opa3oBaHMH,
npodeccuu, CrennalIbHOCTH, TPUCBOSHUH HOBOTO pa3psiaa U mp.

6.6. B wensx 3aldThl YAaCTHOM JKM3HH, JIMYHOW M CEMEMHON TalHbl palOTHHKH He
JIOJIZKHBL OTKa3bIBATHLCSI OT CBOEro rnpapa Ha 00padOTKY MEepCOHATbHBIX AAHHBIX TOJIBKO € HX
COTJIaCHsi, MOCKOJILKY 3TO MOJKET MOBJICYb IPHYHHEHHE MOPAILHOI0, MATEPHAILHOIO Bpea.

7. OTBETCTBEHHOCTD 3a pasrjameHne KOHGHIEHUHAIbHOH HHPOPMALIUH, CBA3AHHOII ¢
NepPCOHATbHBIMH JAHHBIMH

7.1. IlepconanbHasi OTBETCTBEHHOCTb — OJIHO M3 IJIAaBHBIX TpeOOBaHHUH K OpraHU3alMM
()YHKIMOHMPOBAHUS CUCTEMBI 3aLMTHI MEPCOHATBHON MH(pOpMAUHUK U 00s3aTeIbHOE YCIOBHE
obecrieyeHust HPPEKTUBHOCTH ITOH CUCTEMBI.

7.2. IOpuanyeckre W (PU3UMYECKHE JHIA, B COOTBETCTBHU CO CBOMMH MOJHOMOUMSIMH
BlaJlelolIMe HMHpOpMAUUEH O TIpakAaHax, [10Jy4aloUulMe H HCIOJb3YIOLUE €€, HeCcyT
OTBETCTBEHHOCTb B COOTBETCTBUH C 3aKOHOAATe1bcTBOM Poccuiickoit denepannu 3a HapylleHue
peKUMa 3aluThl, 00pabOTKH U MOPSLAKA UCITONIB30BAHUS YTOH UH(POPMALUH.

7.3. PykoBoauTe/b, paspelaloliui  JA0CTYN COTPYJAHHKA K KOH(HUICHIHAIBHOMY
JIOKYMEHTY, HECET MEPCOHAIbHYIO OTBETCTBEHHOCTD 3a JJAHHOE pa3pelleHHue.

7.4. Kaxaplil cOTpYAHUK OpraHM3alMy, Mojydarolni st paboTbl KOH(UICHUIMAIBHbIH
JIOKYMEHT,  HECeT  €JIMHOJHYHYIO  OTBETCTBEHHOCTH 3a  COXPAHHOCTb  HOCHTENsSl H
KOH(UJACHIHAIBHOCTh UH(OPMALIUH.

7.5. Jluua, BUHOBHBIC B HAPYLWIEHHH HOPM, PEryJIMPYIOLIMX MojdydeHHe, 00padoTKy H
3alUUTY [1epCOHAILHBIX JaHHBIX padOTHMKA, HECYT JIHMCUHIUIMHAPHYIO, aIMHUHUCTPATHBHYIO,
FPak/1IaHCKO-IIPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUH C (he/iepaibHbIMU
3aKOHAMH.

7.5.1. 3a HEMCHOJIHEHHE HJIM HEHaJJIe)kKalllee HCIOJHEeHHEe pabOTHHUKOM 110 €ro BHHE
BO3JIOYKEHHBIX Ha HEro o0si3aHHOCTEH MO COOJIIOACHHUIO YCTAHOBJIEHHOIO MOpsijka padoThl CO
CBEJICHUSAMHM  KOH(DUACHUMAIBLHOIO  Xxapakrtepa  paboTojaTesb  BIpaBe  NPUMEHSTH
npeaycmorpennble Tpy1oBeiM KoaekcoM THCUHITIIMHAPHBIE B3bICKAHHS.

7.5.2. JIoMKHOCTHBIE ML, B OOSI3aHHOCTb KOTOPBIX BXOJWUT BEJIE€HHE MNEPCOHAJIbHbIX
JIAHHBIX  COTPYAHHKA, 00s3aHbl O0ECHEeUUTh KakKIAOMY BO3MOMKHOCTb O3HAKOMJICHMS C
JIOKYMEHTAMH ¥ MaTepuaJaMU, HEMOCPEACTBEHHO 3aTparuBatolIMMU €ro npasa U cBOOO/Ibl, €C/IH
MHOE HE MpeayCcMOTPEHO 3akoHOM. HenpaBomepHblil 0Tka3z B MpPeloCTaBICHUU COOPAHHBLIX B




YCTAHOBJICHHOM TOPSJIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE [IPEAOCTABICHHE TaKHX
JOKYMEHTOB HJIK HHOW HHpOpPMALMU B CIy4asX, I[PeAyCMOTPEHHbIX 3aKOHOM, JIHOO
[PEJOCTAB/ICHHE HEIMOJIHOM HJIM 3aBEAOMO JIOKHOM HH(pOpMAlUH — BJIEYET HAJOKEHHE Ha
JIOJKHOCTHBIX JIMII aJMHHHUCTPATHBHOIO LuTpada B pasmepe, omnpezneissemom Kouaekcom 00
aIMAHHUCTPATUBHBIX MPABOHAPYLIECHUSX.

7.5.3. B coorBerctBuu ¢ ['pamnanckum Kozaekcom juLa, HE3aKOHHBIMH METOJaMU
MOJYYUBIIHE HH(DOPMALMIO, COCTABISIIOUIYIO CiyKeOHYIO TaiHy, 00s3aHbl BO3MECTHUTD
[PUYHHEHHBIC YOBITKH, IPUUEM TaKas ke 0013aHHOCTb BO3JIaraeTcsi U Ha padOTHHUKOB.

7.5.4. YroinoBHas OTBETCTBEHHOCTH 3a HAPYUIEHWE HENPUKOCHOBEHHOCTH YaCTHOM
YKU3HU
(B TOM YHCJIE HE3aKOHHOE COOMpaHKUe WM paclpOoCTPaHEHHE CBEACHUH O YaCTHOMW JKH3HM JIMLA,
COCTABJISIIOLIEIO €ro JIMYHYKO WK CeMeHHyro TaiHy, 0e3 ero corjacus), HernpaBOMEpPHbIH
JOCTYN K OXpaHseMOH 3aKOHOM KOMIIBIOTEPHOH MH(pOpPMALUK, HENpaBOMEpHBIH OTKa3 B
[PEJIOCTABICHUH COOPAaHHBIX B YCTAHOBJIEHHOM IOpPsIIKE JOKYMEHTOB M CBEICHMH (€CIH OTH
JIesIHUASL IPUYMHHUINA BpeJl IIpaBaM M 3aKOHHBIM HWHTEpecaM IPaKAaH), COBEPLICHHBIE JHMIIOM C
HCITOJIb30BAHUEM CBOETO CJIY)KEOHOTO MOJIOKEHUsI HakasblBaeTcsl WTpadom, JU00 JIHILIECHHEM
npaBa 3aHUMATh OINpPEJEIeHHbIE JTOJDKHOCTH WM 3aHUMATbCs OIPEAECNIEHHON AEATENbHOCTRIO,
00 apectoM B cooTBeTcTBHU ¢ YK PO.

7.6. HempaBOMEpHOCTH €SI TEIBHOCTH OPraHOB IOCYAapCTBEHHON BJIACTH W OpraHu3alui
no cOopy M HCIOJIb30BAHHIO TIEPCOHATBHBIX JAHHBIX MOXET OBITb YCTaHOBJIEHA B CyJAeOHOM
OpsiJIKE.



