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1. O0mmue nmonoKeHus

1.1.  Hacrosimass MucTpykuus MYHHULHMIAILHOIO  aBTOHOMHOI'O  JIOLIKOJIBHOIO
00pa30BaTeILHOrO  yupexaeHus: HHKHEeTYpHHCKOro TropoACKOro OKpyra JIeTCKHH — cal
«Anényuka» (nanee - JIOY) paspaborana B cOOTBETCTBUU ¢ TpyaoBbIM KoaekcoM Poccuiickoit
Genepaunn, Konerutryunel Poccuiickoit ®enepaunu, I paxkxaanckum koaekcom Poccuiickoit
Oenepanvn, denepanpHbiM 3akoHOM 0T 29.12.2012 rona Ne 273-d3 «0O6 oOpazoBaHuM B
Poccuiickonn ®enepanuny, @DenepanpHbiM 3akoHOM «OO0 uHOpManuu, HHGOPMAIMOHHBIX
TEeXHOJOTHSIX U O 3amuTe uHpopmanuny, denepanbHbM 3aKOHOM «O MepcoOHaNbHBIX JaHHBIX),
[Tocranosnenuem [lpaButensctBa Poccuiickoit denepauuu ot 15 centsadps 2008 r. N 687 r.
«O0 yrBepxaenuu Ilonoxenus 00 ocoOeHHOCTAX 0OpabOTKM MNEPCOHAIBHBIX JIaHHBIX,
ocymiecTsiasieMol  0e3  HCIIOIb30BAaHUS  CPEACTB  aBromMaruszauuu»;  IloctaHosiieHuu
[TpaButensctBa P® ot 17 wHosibps 2007 r. N 781 «OO6 yreepxiaeHuu [losoxenus o0
obecriedennn OE30MACHOCTH TIEPCOHATBHBIX NAHHBIX MpU UX 00paboTke B MH(POPMALMOHHBIX
cHCTeMax MepCOHATBHBIX JIaHHBIXY; [lpaBuiaamu BHyTpeHHero TpyaoBoro pacropsiaka J1OVY,
[TosokeHHEeM O MepCOHANIBHBIX JAaHHBIX PaOOTHHUKOB, BOCIUTAHHUKOB W pOJMTE/IEH (3aKOHHBIX
npeacraputeneit) pocnutanHukoB JIOY  (nanee — [onoxenue).

1.2. Ileabr pazpaborku WMHcTpykuuu - oecriedyeHHe 3alMThl NpaB U cBOOOJ
pabOTHHUKOB, BOCIIUMTAHHUKOB M POJAMTENIEH (3aKOHHBIX MPEACTABUTENEH) BOCIUTAHHUKOB JIOY
npu  00pabOTKe MX TMEepCOHAIBHBIX JAHHBIX, a TaK)XKe YCTAHOBJIEHME OTBETCTBEHHOCTH
JO/DKHOCTHBIX  JTMI, MMEIOLIHX JIOCTYIl K MepCOHAIbHBIM JIAHHBIM Pa’k/laH, 3a HEBbIIOJHEHHE
TpeOOBaHUI HOPM, PEryJIHpYIOMX 00paboTKy M 3alUUTY II€PCOHAIBHBIX JaHHBIX.

1.3. [Topsinok BBONA B neficTBHE M U3MEHEeHUs] VIHCTpyKLUMH.

1.3.1. Hacrositass MHcTpykunst BCTymaer B CHJy € MOMEHTA €€ YTBEPIKICHHS

zapeyomuM IOV u geiictByeT OeccpoyHo, 10 3aMeHbl ee HOBOM MHcTpyKkunei.

1.3.2. Bece u3zmenenus B MIHCTpyKIMIO BHOCSTCS IIPUKA30M.

1.4. OTBETCTBEHHBIC JIMIIA JTOKHBI OBITh O3HAKOMJIEHBI ¢ HacTosiwed MueTpykuuei nosu
POCITHUCB.

1.5, [lepcoHaNBHYIO OTBETCTBEHHOCTH 3@ COOJIIOJIEHUE BCEMH OTBETCTBEHHBIMH JIMLIAMH
HACTOSIICH MHCTPYKIMHU, a TaK)ke KOHTPOJIb 3a €€ COOJIIOJEHHUEM BO3JIOKEH Ha 3aBELYHOLIEro
J10Y.

2. OcHOBHDBIE IMOHSITHSI U COCTAB HNEPCOHAJTBbHBLIX JAHHbIX

2.1. Jlng ueneit Hactosimed VIHCTpYKIMK HCTTONB3YIOTCS CJIEAYIOLHE OCHOBHbIE ITOHSATHS:

* repcoHAJbHBIC JaHHbIEe - J1100as MH(pOPMalKs, OTHOCSIINAACS K OIPEACJICHHOMY HIIH
OIpe/IesIIeMOMY Ha OCHOBAaHHUH TakoW HHGMOpPMaALUH paOOTHHUKY, BOCIHMTAHHHUKY HITH
POJINTETIO (3aKOHHOMY MPEACTAaBUTEN0) BocnuTaHHKUKa JJOY

e 00padoTKa MepcoHAJbLHBIX JAHHBIX - cOOp, CUCTEMATH3aLMs, HAKOIIEHUE, XpaHEHHE,
yrouHeHue (OOHOBJIEHHE, H3MEHEHHE), HCIOJIb30BAHUE, pAaclpoCTpaHeHHe (B TOM 4HUCIIE
nepejaua), ooesinuuBanme, OJOKUPOBAHUE U YHUUTOKEHHE TEPCOHAJIBHBIX IaHHBIX;

¢ KOH(pUACHUHAIBHOCTL INEPCOHAIBHBIX JAHHBIX - 00s3aTe/JbHOE Ui COOMIOAEHHUS

Ha3HAYeHHOTO OTBETCTBEHHOTO JIMLA, IOJYYMBILIEro JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHHKOB, BOCIIHTAHHUKOB U poAMTeNeH (3aKOHHBIX MIpeicTaBUTeNIeH) BocuTaHHUKOB JIOY

e Tpe0oBaHHE HEe JOMYCKAThb HX paclpocTpaHeHus Oe3 corsacus pabOTHHKOB U
ponuTesiell  (3aKOHHBIX NpeJcTaBuTeNel) BocnuTaHHUKOB JIOY wWiaM HMHOTO 3aKOHHOIrO
OCHOBAHHUSI;

® pacnpocTpaHeHHe MepPCOHAJBLHBIX NAHHBIX - JCHCTBHs, HAIPABJICHHBbIC HA Mepenavy
MEPCOHAILHBIX  JIaHHBIX ~ paOOTHUKOB, BOCHHUTAHHHUKOB M poauTesied  (3aKOHHBIX
npejacrasureeit) socnuranuukos JJOVY onpenenennomy Kpyry Juil (rnepenada nepcoHajlbHbIX
JIAaHHBIX) WJIM HA O3HAKOMJIEHHE C MEePCOHAIbHBIMKM JAaHHBIMH HEOrPAaHHUYEHHOIO Kpyra JIML, B
TOM 4HcJle 0OHApOI0BAHHE N1E€PCOHATBHBIX JaHHBIX pa0OTHHUKOB, BOCIIUTAHHUKOB M POAMUTENEH
(3aKOHHBIX TnpeacraButesied) BocnurtaHHUKoB JIOVY:; B cpenctBax maccoBoi HH(OpMaLMH,
pa3MenieHue B MHPOPMaLMOHHO-TEIEKOMMYHHUKALIMOHHBIX CETAX WJIM IPEAOCTaBIEHUE JI0CTYIIa
K TEpPCOHAIbHBIM JaHHBIM PAaOOTHHKOB, BOCIIHTAHHHUKOB U poauTeneld  (3aKOHHBIX
npejacrasutesieil) BocnutanHukoB JJOY kakuM-1100 UHBIM Ccr1ocoOoM;



® HCNOJbL30BAHHE NEPCOHAJILHBIX AAHHBIX - JeHCTBUs (Onepauun) ¢ MepcoOHANbHBIMHU
JAHHBIMH, COBEpIIAEMble JO/UKHOCTHBIM JuuoM JIOY B uwensx NpuHSTHS pPEUICHHH HIIH
COBEPLICHHMS MHBIX AEHCTBHH, MOPOXKAAIOIIMX HOPUIMUYECKHE [MOCJICACTBUS B OTHOLIEHHH
rpax<aiad 100 MHBIM 00pa30OM 3aTparMBarOIMX HX IpaBa M CBOOOJBI WJIM MpaBa ¥ CBOOO/IbI
JAPYTUX JIHLL

e 0JOKMPOBAHHE NEPCOHAJLHBIX JAHHBIX - BPEMEHHOE IpekpaileHue cbopa,
CHCTEMATH3AalMK, HAKOIICHUS, UCIIOJBb30BaHMsI, pAaClpOCTPAHEHHs MEPCOHATbHBIX JaHHBIX, B
TOM YHCJIE UX Mepelayu;

® YHHYTOKEHHEe TMePCOHAJbHBIX [aHHBIX - JEHCTBUS, B pe3yjbTare KOTOPBIX
HEBO3MO’KHO BOCCTAHOBHUTH COJEpI)KaHHE NEPCOHAIBHBIX JAaHHBIX B HH(DOPMALMOHHONW CHCTEME
[IEPCOHAJILHBIX JaHHBIX IPaXXAaH WM B pe3yJbTaTe KOTOPBIX YHHUTOXKAKOTCS MaTepHaibHbIE
HOCHTEJIH [ePCOHATbHBIX TaHHBIX I'PaXK[IaH;

e o0e3IMUMBAHNE TNEPCOHANBHBIX [JAHHBIX - JICHCTBHUs, B pe3yJbTare KOTOPbIX
HEBO3MOKHO OINPEIEIUTD IPUHAIIEKHOCTD NEPCOHANIBHBIX JJTaHHBIX KOHKPETHOMY I'PaKIaHHHY;

® 00mea0CTYyNHbIE [EePCOHAJbHBbIE [JAHHbIE - [EPCOHAIbHbIC  JaHHBIC, JOCTYII
HEOrPAaHMYEHHOr0 Kpyra JIML K KOTOPBIM IpENOCTaBJICH C COIJIACHsl TpakJIaHWHA WM Ha
KOTOpbIE B COOTBETCTBMM C (elepajbHbIMH 3aKOHAMH HE paclpocTpaHsercsi TpeboBaHue
co0JIr0IeHH sl KOH(DUICHLIHAILHOCTH;

e undopmanust - cBeeHUs (COOOLIEHMS, JaHHBIE) HE3aBUCHUMO OT (GOpPMbI  HX

peACTaBICHHUSI.

® JOKYMEHTHpPOBaHHas HHpopManus - 3apUKCUPOBAHHAS HA MAaTePHAILHOM HOCHUTEJE
IyTEM JIOKYMEHTHPOBAaHHUS HH(OPMALUS ¢ PEKBU3UTAMH, MO3BOJISIOIIUMHU OMPEICIHTL TAKYyIO
MH()OPMAaLUIO WK €€ MaTepUalbHbI HOCUTEIIb.

e HCIIAH - MudopmanroHHbIE CHCTEMBI TEPCOHAIBHBIX NaHHBIX;

2.2. CocTaB nepcoHAJIbHBIX JAHHBIX

e (amuius, UMs, OTYECTBO;

® JlaTa U MECTO POXKJIECHHUS;

® [1aCHOPTHBIE JAHHBIE;

o cenenus o0 MHH, CHUJIC;

® aJpec NMPOXKHUBAHUs (PErUCTPaLHH );

® JIOMAlIHUH, KOHTAKTHBIN TesedoH;

® CeMEMHOe, COlMaIbHOE;

e oOpa3oBaHue;

e npodeccusi, CIeHaIbHOCTD, 3aHUMaeMast 10VKHOCTD;

e asroOuorpadus;

® CBEJCHMS O TPYILOBOM U OOLIEM CTaXe;

® CBEICHMS O NPEIBIIYIIEM MecTe paboThI;

® CBEJIEHMS] O BOMHCKOM y4eTe; ‘

® CBEJIEHMS O COLIMAIBHBIX JIbIOTaX;

e pazMmep 3apabOTHOH MIaTHI;

®  HWIMYHE CYyJIUMOCTEH, OTBETCTBEHHOCTH 10 UCIIOJHHUTEIIBHOMY JIUCTY;

® COJEp’KaHue TPYIOBOIO A0OrOBOpA;

®  pe3yJbTaThl MEJUIIMHCKOrO 00CIEN0BaHUS Ha MIPEIMET T'OAHOCTH K OCYIIECTBIEHHIO

TPY/10BbIX O0SI3aHHOCTEH;

* [PUBLIUKK U YBJIEUEHHS, B TOM YHCJIE BPEIHbIE (A71KOr0lb, HAPKOTHKH 1 Ip.);

® DPEKBU3MUTHI cYETA OAHKOBCKON KapThl,

® CceMelHOe M0JIOKEHHUE;

® [IpOYME CBEACHMS, KOTOPbIE MOI'YT UACHTH(OUIIMPOBATH YEJIOBEKA.

2.3. ¥V aagvmunuctpaunu JJOVY co3paroTes M XpaHATCS CIEAYIOLIHE IPYNIbl A0KYMEHTOB,
coleprkaliue JaHHble O paOOTHHKAaX, BOCIHUTAHHHUKAX U poauTENsX (3aKOHHBIX
NPEACTaBUTEISIX) BOCIUTAHHUKOB JIOY B €IMHUYHOM HIJIM CBOJHOM BHJIE:

e JIOKYMEHTBI, COJepXKallhe I[epCOHAIbHBIE  JaHHbIE  pPa0OTHHUKOB:  KOMILIEKCHI
JOKYMEHTOB, CONPOBOKIAIOILME MPOLECC OPOPMIIEHHs TPYIOBBIX OTHOIUCHUH MpU HpHEME Ha



paboTy, nepeBole, yBOJbHEHMH; KOMIUIEKC MAaTepUaoB [0 AHKETHPOBAHHIO, TECTHPOBAHMIO,
POBEJCHHIO COOECe0BAHNN ¢ KaHAWIATOM Ha JOJOKHOCTb; MO/UIMHHUKH U KOIIHH MPUKA30B 110
JMYHOMY COCTaBy; JIMYHble neja  paOOTHUKOB, TPYHOBbIE KHHKKM paOOTHUKOB; Jela,
COAepKallMe OCHOBaHWA K IpHUKa3y I10 JMYHOMY COCTaBy; JeJa, COJEp:Kalulhue MaTepHalibl
arrecTallid pabOTHHUKOB; Jejla, COJEpJKalllde MarepHualibl  CIy)KEeOHBIX pacciie/0BaHHii;
CIIPaBOYHO-UH(POPMALMOHHBIH  OaHK JaHHBIX [0 IepcoHay (KapTOTEeKH, IKYpHAJbI);
MOJ/UIMHHUKH M KOMHH OTYETHBIX, AHAJMTHYECKUX U CIPAaBOYHBIX MaTE€pPHAJIOB, MepeaaBaeMbIX
PYKOBOACTBY YUpEXKIEHHs, KOIMH OTYETOB, HAIPABIAEMBIX B TOCYIapCTBEHHBIC OpIraHbI
CTAaTUCTMKH, HAJOrOBblE HHCIEKLHH, BBIIIECTOSLIME OpraHbl YIpPaBICHHUS W Apyrue
YUPEIKICHUSI.

e JloxyMeHTanuss IO OpraHu3alud paboTel C MNEAArOTHYECKHMM M TeXHUYECKHM
[IEPCOHAJIOM: IOJIOXKEHUS, AOJDKHOCTHBIE UHCTPYKUMH PaOOTHUKOB, MPHUKA3bl, PACIIOPSIKEHUS,
YKa3aHHUs DPYKOBOJACTBA YUPEXKJIEHHUS; JOKYMEHTHI IO IUIAHHPOBAHHUIO, YYETy, aHalu3y |
OTUYETHOCTH B 4acTH padoTel ¢ nepcoHansom [JOV.

e JIOKYMEHTEI, coaepiKalllie MEePCOHANbHbIE JaHHbIE BOCIHTAHHUKOB: JIMYHbIC [IeJ1a;

MEIMIIMHCKHE CITPaBKH.

o JIOKyMEHTBI,  coAepXKalllie  [EepCOHaJbHbIE  JAaHHbIE  pOJAMTENEH  (3aKOHHbBIX
peacTaBuTe/Iel) BOCIHTAHHMKOB: JaHHbIE IaclopTa; aApec perucrpauru, (pakTuyeckoro
IIPOKMBAHUS); IaHHbIE O CEMEHHOM IMOJIOKEHUH; KOHTAKTHbIE ¥ pabovue Teae(OoHbl; CBEICHHS
0 Mecre padoTbl, 3aHUMAEMOH JIOJDKHOCTH; cCBeleHuss 00 00pa3oBaHHMM; CBEACHHUS O
COLMAJIbHBIX JIBIOTAX; CBEIEHHUS O COCTABE CEMbH; CBEICHUS O PEKBU3UTAX OAHKOBCKOH KapThl.

3. [IpaBa pabOTHHKOB U pPOAUTE/ICH (3AKOHHBIX NpeAcTaABHUTE/Iel) BocnuTaHHukoB JJOY

3.2. PaGoTHUKH U poauUTENH (3aKOHHBIE MPEJICTAaBUTEIM) BOCHUTAHHUKOB JIOY umeror
paBo:

3.2.1. TlonyyaTe ROCTYNn K CBOMM IE€PCOHAJIBHBIM JaHHBIM H O3HAKOMJIEHHE C HHUMH,
BKJIIOYAsi MpaBo Ha 0Oe3BO3ME3JHOE IMOJIydeHHe KOMUH JI000H 3amucH, colepikarien
[epCOHAJIbHBIE JIAHHBIE.

3.2.2. Tpebosate ot [OVY yTO4YHEHMS, UCKIIOYEHHUS WM HUCIPABJICHUS HEIOJIHBIX,
HEBEpPHBIX, YCTAapeBIUMX, HEJOCTOBEPHBIX, HE3aKOHHO [OJIYYEHHBIX WJIH HE SBJSIOLIMX
HeoOxoauMbIMK 11t JIOY nepcoHalbHBIX JaHHBIX.

3.2.3. [lonyuars ot JIOVY:

® CBEACHMS O JIMLAX, KOTOpPbIE MMEIOT AOCTYI K MEePCOHATBHBIM JAHHBIM MM KOTOPHIM
MOJKET ObITh IPEIOCTABJICH TAKOH TOCTYII;

e qiepeyeHb 00pabaThIBAEMBbIX IEPCOHAJIBHBIX JAHHBIX U UCTOYHHUK HUX MOJTYUYCHHUS;

® CpoKH 00padOTKH NEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHHS;

® CBEACHMS O TOM, KaKHE IOPUIHYECKHUE IOCIEACTBUS JUIsl CyOBEKTa MepCOHATbHBIX
JIAHHBIX MOJKET I10BJIeUb 3a cO00H 00paboTKa ero nepcoHalbHbBIX JaHHBIX.

3.2.4. TpeOosarp wusseweHuss JIOY Bcex UL, KOTOPBIM paHee ObLIM COOOLICHDI
HEBEPHbIE MWJIM HEIOJIHbIE II€pPCOHAJbHbIE JaHHble, 000 BCEX MPOU3BEJICHHBIX B HHX
MCKJIIOUEHHU X, UCIIPABJIEHUSIX UJIU JOMOJIHEHHUSIX.

3.2.5. OOxanoBarb B YINOJHOMOYEHHBIH OpraH [0 3amure IMpaB CyObeKTOB
MEPCOHAJIBHBIX JAHHBIX HUJIM B CyJeOHOM MOpPSJIKE HENpPaBOMEpPHbIE NEHCTBUS WU Oe3NeHCTBHS
JIOY npu oOpaboTke U 3alIMTe €ro NepCcoHalbHbIX TaHHBIX.

3.3. Konuposarh ¥ jejaTh BBIIHCKH MEPCOHAIBHBLIX JTaHHBIX TPaKIaH paspeniaetcs
UCKJIIOUUTENIHO B CITY)KEOHBIX LEJSAX ¢ MUCbMEHHOIO Pa3pelleH s 3aBEAYIOIIErO.

4. [lopsinok 06padoTKH NMepCcoOHAILHBIX JAHHBIX

4.1. Ilpn 0OpaboTke MnepcoHaIbHBIX JAHHBIX I'Pa)aH, T.€. MX MOJYYEHHH, XpPaHCHHUH,
KOMOMHHPOBAHUH, Iepejaye WM J10o00M JIpYyroM HCIOJIB30BAHUH, COTPYAHHKH, Ha3HAUCHHbBIC
OTBETCTBEHHbIMM 3a 00pabOTKy I[EepCOHATbHBIX MJaHHBIX TpakaaH 00sf3aHbl COOJIIONATE
crenyrouue odue TpedoBaHUs:

4.1.1. OOpabarbpiBaThb NEpCOHATbHBIE JIAHHBIE TPAXKIAH HMCKIIOUHTEIBHO B ILEJSIX
obecriedeHust COOJIIOIEHUST 3aKOHOB W HHBIX HOPMATHBHBIX IPABOBBLIX aKTOB, COJCHCTBHS



FpakaaHaM B TPYJAOYyCTPOHCTBE, 00YUEHUH U NPOABHIKEHUH MO CIyxkOe, obecrnedeHus JTUUHOM
0e30MaCHOCTH, KOHTPOIA KOJIMYECTBA M KAauyecTBa BBINOJNHAEMON paboThl M obecreyeHus
COXPaAHHOCTH UMYIIECTBA;

4.1.2. He nomyckaercs 3anpaummsats HHQOPMALMIO O COCTOSHUHU 310POBbS rpajkJlaHuHAa,
38 UCKJIFOYEHMEM TEX CBENICHHH, KOTOPBIE OTHOCSTCS K BOIMPOCY O BO3MOKHOCTH BBIMOJIHEHHUS
TpynoBoi GyHKuHH, nocewmenns JJOY;

4.1.3. OtsercTBeHHOMY  JIMIY paspewaeTcs AOCTYN TOMBKO K TeM MepCOHANbHBIM
JaHHBIM  COTPYIHHKOB, KOTOpbIe HEOOXOJMMBI JUIsl BBITOJIHEHUS HM €ro JOJIKHOCTHBIX
00513aHHOCTEH;

4.1.4. OTBETCTBEHHOE JIMLIO HE UMEET IpaBa [0JIy4aTh U 0OpabaTeBaTh MEPCOHATbHbIC
AQHHBIC I'PAKAAHMHA O €ro MOJIMTHYCCKUX, PEIMTHO3HBIX U HHBIX YOEKIEHHAX, YACTHOMN JKU3HH,
WICHCTBE B  OOLICCTBEHHBIX OOBEIMHEHHAX WIH €ro Npo(COIO3HOH IESTENbHOCTH, 3a
MCKJIFOUCHHEM CJIy4aeB, HENOCPEICTBEHHO CBA3AHHBEIX C BOMPOCAMU TPYIOBBIX OTHOLICHHH C
MUCbMCHHOTO  COTJIACHS TPaKIaHHHA, a TaK)Ke CIydaeB IPeLyCMOTPEHHBIX (eepaibHbIM
3aKOHOM.

4.2. ITops 10K NOTy4eHUs TePCOHATLHBIX AAHHBIX

4.2.1. llepconanbHble naHHble pabOTHHKA M POAUTENS (3aKOHHOTO MpPEACTABHTENs)
Bocnutannuka JIOY crenyer nomydars y HEro ¢amoro, ¢ ero MUCbMEHHOTO COrIacHsl.,

4.2.2. Cornacue pabOTHUKOB M POIHTENEH (3aKOHHBIX MPEICTABUTENCH) BOCIIMTAHHHKOR
JOY ne TpeOyeTcs B ClieayOMIMX ClIydasx:

® [IePCOHAJIbHbIEC JaHHbIE ABJSIOTCS O0IIEAOCTYIIHBIMH;

* 00paboTKa MepcoHalbHbIX JaHHBIX OCYLICCTBISETCS Ha OCHOBAHHM TpPyZ0BOro Koekca
P® unn nHoro genepanbHoro 3aKoHa, yCTaHABIMBAIOLIETO €€ 1eNb, YCIOBUS MOMYYeHUS
[ICPCOHANILHBIX TaHHBIX M KPYI' CYOBEKTOB, €PCOHANBHBIC JaHHbIE KOTOPBIX MOIEKAT
00paboTKe, a TakXKe OMpeie/sIIOLIero MOJTHOMOUYMS paboToaaTe s,

* 00paboTKa NEPCOHANIBHBIX NAHHBIX OCYIIECTBIAETCS I CTATHCTHYECKUX WM MHBIX
HAy4YHBIX LeJICH PH yCIOBUH 0043aTebHOT0 00e3THYNBAHMS IEPCOHATBHBIX JaHHBIX

* 00paboTka MEepCOHAIBLHBIX [aHHBIX OCYIIECTBISCTCS B LEJSX UCTIOTHEHHS TPYAOBOrO
JI0roBOpa;

* 00paboTka MepCOHANBHBIX [aHHBIX HEOOXOMMMA Ul 3ALIMTHI JKH3HH, 3J0POBbS M
MHBIX JKU3HCHHO BAXKHBIX HMHTEPECOB pPAOOTHHKOB, BOCIMTAHHUKOB U poauTeseH
(3aKOHHBIX npejacTaBUTelNeit) Bocnutanuukos MBJIOY, ecnu [IOJIyYEHHE €r0 COrJIaCHsl
HEBO3MOXKHO.

4.2.3. Ecnu nepcoHanpHple JaHHbIe pabOTHUKA M POAMTENS (3aKOHHOTO peaCcTaBUTEIs )
BocruTanHika JIOY BO3MOIKHO MOJIYUHTH TOJIBKO Y TPETbEH CTOPOHBI, TO PAGOTHHK U POAMTEb
(3aKOHHBII 1pecTaBuTeNb) Bocnutanuuka JJOY nossken ObITh YBEIOMICH 06 9TOM 3apaHee U
OT HEro JI0/DKHO ObITb MOJIYYEHO MUCbMEHHOE coriacue. OTBETCTBEHHbBIH JO/IKEH COOOLIUTH
PabOTHHKY M pPOAMTENIO (3aKOHHOMY MpeicTaBuTemo) BocruTanunka JOY o nensx.
MPCANOIaracMelX HMCTOYHHKAX M CHOCO0AX IOJYYEHHs MEPCOHANLHBIX JaHHBIX., 4 TaKkKe O
XapakTepe IMOMICKAIUMX MOJYYEHHIO MEePCOHATBHBIX JAHHBIX M [OCIENCTBHAX OTKA3a
pabOTHHKA /1aTh THCEMEHHOE COrTacHe Ha UX MOJTyYeHHe.

4.2.4. Bee nepcoHanbHple TaHHBIE BOCIHTAHHHKOB CHEAyeT MOMyYaTh OT poAMTEeH
(3aKOHHBIX MPEACTABUTE/ICH ) BOCIIMTAHHHUKOB.

4.2.5. PaboTHukM, pomuTend (3aKOHHBIE IMPEICTABUTENH) BOCIUTAHHUKOB J0Y
[IPEOCTABIIAIOT ~ OTBETCTBEHHOMY 32 00pabOTKYy M 3aUIMTy [E€PCOHAIBHBIX JAHHBIX,
AOCTOBEPHbIC CBeACHMs O cebe u BocnuTaHHuKe. OTBETCTBEHHbIN 3a 00pabOTKY M 3aliuTy
MCPCOHATBHBIX  J@HHBIX ~ MPOBEPSET  JIOCTOBEPHOCTH  CBEICHHI,  CBepsis  JaHHbIC,
pEIoCTaBieHHble  pabOTHHKAMM M POAMTENSIMH  (3aKOHHBIMH  MIPEICTABHTEIISAMH)
pocnuTannukos  JIOY, ¢ wumeowmmucs y  paGOTHHKOB W pomuTeNell  (3aKOHHBIX
npeacraButeliei) BocnutaHHuKoB JIOY nokymeHnTamu.

S. XpaneHue nepcoHaJbHBIX JAHHBIX
5.1. TlepconanbHple TaHHBIE TPAXIAH MOTYT [epeaBaThcs Ha XpaHeHHe Ha OYMasKHbIX

HOCHTEJIAX M B 3JICKTPOHHOM BHJIE - JIOKQJIbHOH KOMIBLIOTEPHON CETH M KOMIBIOTEPHOI
[Iporpamme.



5.1. IlepconanbHple 1aHHBIE TpAKAaH XpaHATCs y anmuHuctpamuu JJOV.

5.2. XpaHeHHEe JOKYMEHTOB, COAEPIKALIMX MEPCOHAIbHBIE JAHHBIE, OCYIIECTBISETCS B
wkadax (ceipax) B xabHHETE PYKOBOLMTENS, KIIOUH OT KOTOPBIX HAXOMLSTCS Y 3aBeAYIOIIEro
JOV, a B ero oTCyTCTBHE Yy JIKIA €r0 3aMeLlaoLIero.

6. Ilepenaua nmepcoHAIBLHBIX JAHHBIX

ITpu nepenave nepcoHanbHBIX JAHHBIX HEOOXOAMMO COOIIONATE ClIEYIOIHE TPeOOBaHMS:

6.1. He coobuiare nepcoHabHble TaHHbBIE TPEThell CTOPOHE 6e3 MUCHMEHHOIO COrTACHS
FpayiaHuia, 3a MCKJIIOYCHHEeM CJIYyYacB, KOrAa 3TO HEOOXOAMMO B LENAX MpedyNpexkaeHUs
YIPO3bl JKU3HU W 310POBbIO IPAKIAHUHA, & TAKXKE B CIydasX, yCTAHOBICHHBIX (eaepalbHbIM
3aKOHOM;

60.2. He coo0marb nepcoHaspHbIC JaHHBIE B KOMMEPUECKHX LEIAX 0€3 MUCbMEHHOIO
cornmacus rpakaannHa. O6paboTKa NMEpPCOHANBHBIX MAHHBIX PAXAAH B LEIAX MPOABHKCHHS
paboT, yCIyr Ha PpBIHKE IyTeM OCYUIECTBIEHHs MPSIMBIX KOHTAKTOB C [OTEHLHAIbHBIM
MoTpedUTENIeM ¢ [IOMOUIBIO CPEICTB CBA3M JIOMYCKAETCS TOJIBKO C €ro IpeIBapHTelbHOrO
corJiacusl.

6.3. Ilpu nepenave nepcoHanbHBIX JAHHBIX IPAXIAH MPELYHIPEIUTH JIULL, OTYYarOLINX
[IEpCOHANIbHBIC JJAHHBIC, O TOM, YTO 3TH JAHHBIE MOTYT OBITH HCIIOJIL30BAHBI JHILb B LEJISIX, IS
KOTOPBIX OHM CO0OMIeHbl. JInlo, nonydnBIIee nepcoHalbHbIE NaHHblE IpakKIaHHHA, 00s3aH
co0moaTh PeIKUM CEKPETHOCTH (KOH(UAEHIMATBHOCTH ).

6.4. OtpercTBeHHBIH 3a cO6Op © 00pabOTKY MEPCOHANILHBIX JAHHBIX, J0JIKEH
OCYWIECTBJISATh Mepeavy MepCOHAIbHBIX JaHHBIX rpaxiaad B npeaenax JJOY B cOOTBETCTBHH ¢
[Tonoxenuem.

7. 3ammuTa NepcoHANbHBIX JAHHBIX

7.1. Obecrieuerne 6e30MaCHOCTH MEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C POCCHICKUM
3aKOHO/IaTeIbCTBOM He TpedyeTcs:

o Jl1st 06e3/IMUeHHBIX IEPCOHANBHEIX NaHHBIX. [lepcoHalbHble TaHHbIE MOTYT ObITh
00C3/IMYCHHBIMH, B CIly4ae, €CIIM HaJ HUMH ObUIM NPOM3BENEHbI JEHCTBUS, B pe3yibTare
KOTOPBIX ~ HCBO3SMOXKHO  ONPEICTHTL HX  MPUHAIEKHOCTh  KOHKPETHOMY  pabOTHHMKY,
BOCIMTAHHUKY M/WIIM POAUTENIO (3AKOHHOMY IpEACTABUTEIO) BocnuTanHuka JIOY .

. JUist 00L1eI0CTy IHBIX NePCOHANbHEIX AaHHBIX. [lepcoHanbHble JaHHbIE MOIYT
OBITH OOLIEAOCTYIHBIMA TOJIBKO C MMCBMEHHOIO COIMacus pabOTHHKA M POIHTENs (3aKOHHOTO
npexacrasuresist) Bocnutannuka JJOY. OHu MOryT BKIIOYATH (DAMHIIMIO, HMS, OTYECTBO, FOJ H
MECTO POKICHHS, afpec, aDOHEHTCKUE HOMEp, CBeACHHS O MPO(ECCHU U MHBIE MEePCOHATBHbIC
JAHHbIC, IIPE/IOCTABJICHHBIE PabOTHMKOM M/MJIM  POAMTENEM (3aKOHHBIM [PEICTABHTENEM)
pocnutanHuka JJOY.

7.2, O0si3aHHOCTD 10 00ecneveHuto Ge30MaCHOCTH MEePCOHATBHBIX JAHHBIX pH HUX
00paboTKe MOJHOCTBIO BO3/IAraeTesl Ha OTBETCTBEHHOTO 3a 06pabOTKY M 3ALIUTY ePCOHATbHBIX
JIAHHBIX.

7.3. IlpaBo noctyma K MepCcOHaNbHBIM AAHHBIM HMEIOT TOMBLKO OTBETCTBEHHbIE JHIIA,
Ha3HAYEHHbIE ITPUKA30M 3aBEAYIOLIErO:

e zaseaytowmnit JJOVY;

e 3amecTuTeu 3aBenytouero JJOVY;

® CTaplIMH BOCIIHTATEIb,

® OTBETCTBEHHBIH 3a QyHKIMOHKpOBaHue caiita IOV

7.4. OOpaboTka MNEPCOHANBHBIX JAHHBIX JO/DKHA TMPOBOJMTBCS B CIEAYIOLIHX

NpeaHasHAaYeHHBIX Ul 3TOro nomewenusx JOV:
* KaOMHET 3aBeAYIOLIErO;
® METOJAMYECKUH KaOUHET;
® MEIMLMHCKUH KaOMHET.

7.5. Ilpu 06paboTke mepcoHalbHBIX JAHHBIX B TOMELIEHMH HE JOJKHBI HAXOINTHCS
IOCTOPOHHHE JINLIA.



7.6. OTBETCTBEHHbIE JIMLA NOJKHBI COOIIONATH KOHGUIEHIMATLHOCTD TPH o0paboTke
[EPCOHANIBHBIX JIAHHBIX.

7.7. OtBercTBeHHBIE Pa0OTHUKM  JIOJUKHBI  ObITh  NPEAYNPEXACHBI O  Mepax
OTBETCTBEHHOCTH 3a pasIylallieHne CBEICHHUH O IEPCOHAIBbHBIX TAaHHBIX 101 POCIIUCE.

7.8. llpu ¢ukcaumy TNEpCOHANLHBIX [AHHBIX Ha MATepHAIbHBIX HOCHTENSX He
Joryckaeres (puKcaluMs Ha OJHOM MaTEpPHAIbHOM HOCHTENE MEepPCOHANBHBIX TaHHbBIX, LE/H
00pabOoTKH KOTOPBIX He COBMECTHMBL I 00pabOTKH pa3IMUHBIX KATErOpHil MepCOHANbHBIX
J@HHDIX, OCYIIECTBISIEMON O3 HCIIOIB30BaHHS CPEICTB aBTOMATH3ALIH, [T KaX/I0H KaTeropiu
IIEPCOHAJIbHBIX TAHHBIX TOJKEH MCII0JIb30BATLCS OTACIIBHBIN MaTepHalbHbIi HOCHTEb.

7.9. Heobxoaumo obecneunBaTh pasjieibHOE XpaHEeHHe epPCOHANBHBIX JIAHHBIX
(MarepuanbHbIX HOCHTENeH ), 00paboTKa KOTOPBIX OCYIIECTBAAETCSA B PABIHUYHbIX LEJIsX.

7.10. Tlpn XpaHeHHMH MaTepHabHBIX HOCHTENEH [OKHBI COGMIOAATHCS YCIOBHS,
obecrieunBarorine COXPAaHHOCTh [IEPCOHAIBHBIX JTAHHBIX u MCKJII0YAIOLIHE
HECAaHKLMOHHPOBAHHLIN TOCTYII K HUM.

7.11. Obecrnievyernne 6e30MaCHOCTH MEPCOHANBHBIX IaHHBIX MPH UX 00pabotke B MCIT/(u
JIOCTUTAETCA MyTEM MCKITIOYCHHSI HECAHKIIMOHUPOBAHHOIO, B TOM YHCJIE CIy4alHOro, J0CTYIa K
IEPCOHAJILHBIM  IAHHBIM, PE3yJIbTATOM KOTOPOIO MOKET CTaTh YHHUYTO)KEHUE, H3MEHEHHe,
OoKMpoBaHKe, KOMMPOBAHHE H PACTIPOCTPAHEHHE MEPCOHATBLHBIX IaHHBIX.

7.12. OTBeTCTBEHHBIH 00s13aH:

® [POBOJAMTbL MEPONPHSATHS, HAIPABICHHBIE HA NIPEAOTBPAICHUE HECAaHKLIHOHUPOBAHHOTO
nocryna (nanee HCJI) k nmepcoHanbHBIM JaHHBIM M (MJIM) MEPeJauyd MX JIHLAM, HE HMEIOLIHM
paBa A0CTyIa K Takod uHGopMaIuu;

e colmonarh TpeboBaHKs NapoJbHOM 3allUThl (AJIMHA Maposs JI0/DKHA ObITh He MeHee 6
CHUMBOJIOB; 11apOJIb HE JIOJKEH BKJIIOYATh B ¢e€0sl JIETKO BBIYKMC/IIEMbIEe COUETAHUSI CUMBOJIOB, 4
TaKke OOLIEIPUHATBIE COKPALLEHHS; IPH CMEHE MapoJisi HOBOE 3HAYEHHE JTO0/DKHO OTIMYAThCS OT
NPEBLIYLICTO HE MEHEee YeM B 6 [03ULHUSX; OTBETCTBEHHBIH He MMEET [paBa coodLaTh MapoJib
[TOCTOPOHHEMY JIMILY; I1OJIHAsE CMEHA MAapoJIeH I0JKHA TPOM3BOMUTELCS B ClIydae NpeKpallleH sl
MOJHOMOYMH  (YBOJBHEHHE, TEpeXO] Ha Jpyrywo paboTy, JApyrHe OOGCTOATEILCTBA)
OTBETCTBEHHBIX 3a 00pabOTKY M 3alUMTY MEPCOHANBHBIX IaHHBIX M JAPYTUX COTPYIHHKOB,
KOTOPBIM 1O poAy paboThl ObLIM MPENOCTABIEHE! MOJHOMOYHS 10 YIPABIECHHIO MapOIbHOMN
sammToi [IK JIOY); xpanenue mnaposeii Ha GyMasKHOM HOCHTENE JOITYCKAeTCsl TOJIbKO B ceiidpe
Y PYKOBOIUTEJISI YUPEIKICHHUS);

® cBOeBpeMeHHO oOHapykuBaTh GaxTsel HCJI K nepcoHanbHBIM JaHHBIM;

e o0ecreunBaTh ONTHMAIBHBIH YPOBEHb aHTUBUPYCHOMH 3aumTsl MCIT)1H;

® HC3AMCUIMTEJILHO BOCCTAHABIIMBATH MEPCOHAJIBHBIC JaHHbBIC, MOAM(HIMPOBAHHbIE HIIH
YHUUTOXKEHHBIC BCJICJCTBHE HECAHKLIMOHUPOBAHHOTO JOCTYIIA K HUM;

® OCYWIECTBJIATH IOCTOSIHHBIM KOHTPOJIL 3a OOeCleYeHHeM YpOBHs 3allUILEHHOCTH
MePCOHANIBHBIX JTAHHDIX;

* o0ecrie4ynBaTh pPE3EPBHOE KONMHPOBAHHE IEPCOHAIBHBIX [AHHBIX HA OTUYXKIACMBble
HOCHTEJIH HH(OPMALHH;

8. OTBETCTBEHHOCTD 32 HAPYLICHHE HOPM, PErYJIMPYIOLUUX 06paBoTKY U 32Ty
NEePCOHAJILHBIX TAHHBIX

Otsercrennble JIOY, BUHOBHBIE B HAPYWICHHH HOPM, DPEryJIMPYIOLIMX IOTydCHHE,
00paboTKy M 3alUMTYy NEPCOHAIBHBIX  [AHHBIX ~IPaXJaH, HECYT AMCLHILIHHADHYIO
aJIMMHHCTPATHBHYIO, IPAKAAHCKO-IIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ henepalbHBIMU 3aKOHAMH.



